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[. Introduction

The Annex A Addendum in CYBER is the electronionetthe Addendum to the Annex A contract thasidential
providers have witlii KS b W / KA f R NBOSQREThefafyet pofulatios served indidatorselected in thenex
A Addendurrestablish  LIN2 I NJ YQa t N2 @A RS NJ R The appdwediARnzx/A AdderidSuppdies

| C U

GKS ALISOAFTASNER (GKIFG NP dzAaSR G2 YIFGOK | @2 dziKIQaidayos§ R a

previously attached to the Annex A Addendum are still in place with this release andeussgd in this guide.)

Users within an agency that will have access to the Annex A Addendums for their agency include those with the €ontr:

Roleor Annex A Administratdevel of securitfagencies can have more than one user with this raejl thosewith the
Real-Only level of security. The Re@uhlysecurity level allows users to view and print the Annex A Addendums tha
in CYBER for the programs they are assodmith. These uss will not be able to add, edit or submit Addendunfs

are

Out o Home (OOH) Security Administrator has the ability to add the specific security groups to create an Apnex

Administrator for Out of Home programs.

SecurityAdministrators who need guidanceand further information about establishing security for thasers, should
review the training materials posted on the PerformCare weklsite://www.performcarenj.org/provider/performcare
presentations.asp$ y (i A QYBBRecudtyAdministratorinstructional Guidé If users have any difficulty or questior

S

about security or the Annex A Addendum functionality, they should contact the CYBER Service Oesk

servicedesk@performcangorgor 1-877-736-9176.

Existing CYBERersand Annex A Addenduidministratorsare encouraged to review the Appeidsin this document
detailingrequired fieldsand addendum specifiers



http://www.performcarenj.org/provider/performcare-presentations.aspx
http://www.performcarenj.org/provider/performcare-presentations.aspx
mailto:servicedesk@performcarenj.org
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II. Accessing CYBER

Users must first lognto CYBER with thrdiogin Name/UserID and Password. CYBER can be acdagbedPerformCare
website¢ www.performcarenj.org The link is available at the top and bottom of the main page.

Home & Youthand Family Guide « Careers » Aboutus » Contact

NJ Children's System of Care

7
s Launch CYBER Family Resources
ﬂ Children's System of Care Providers Find community resources and
can access the CYBER system here. supports tailored to your family's
\_ specific needs.
@ For Providers ®,& Help for Youth
- Find clinical criteria, training “ If you are between the ages of 5 and
materials, and additional 21 and need help with daily life
information here. challenges.

Each provider organization has at least one CY CYBER LOGIN
Security Administrator, and your agency's CYI
Security Administrator can set up a login for you. IEI Login Name Here

Your access will be based on your login type !

Enter Password Here

security levels. —

BS -'F 2 N\B e 2 dZ f 2 3 7\ }/ z 1 S S I- As a CYBER User [ understand that my work will involve access to Protected Health
Information (PHI) as defined by HIPAA (The Health Insurance Portability and

There § r2 wo | O ‘l 0 le:l L] 2 y‘ Q dza Accountability Act) for the purpose of providing or arranging treatment, payment or
other health care operations. I also acknowledge that I am engaged by a covered

Most areas/buttons are Sing.]el ick G do not double entity. I further acknowledge my responsibility to protect the privacy of and to guard

against inappropriate use or disclosure this PHI by logging in as a CYBER User.

click on a button!
i i i This is in compliance with The Health Insurance Portability and Accountability Act
Every time you launch CYBER, you will be require (HIPAA) of 1996 and its implementation regulations. For more information on HIPAA

. . it to http://www.hhs.gov/ocr/hipaa/
enter your Login name and Password to continue. prase b TR e

CYBER contains substance abuse diagnosis and treatment information that is

Below the log in area s a statement thatt, as @B B0 L ot a<ald it consent tht meets e
user, you acknowledge your responsibi | |ty to prot( requirements of 42 CFR Part 2. Users that access such confidential information
. . . ) pursuant to a valid written consent are prohibited from making any further disclosure
the privacy of, and to guard against, the Inappropri: of this information unless further disclosure is expressly permitted by the written
. consent of the person to whom it pertains or as otherwise permitted by 42 CFR Part 2.
use Of the P rOteCted Health Informatlon (PI‘ A general authorization for the release of medical or other information is NOT
Contai ned Wlth in the System sufficient for this purpose. The Federal rules restrict any use of the information to

criminally investigate or prosecute any alcohol or drug abuse patient.

This statement will appear each time yOu IOg in. Please CLEAR your browser Cache before using this new version of CYBER

Please also check thi&roviderssection on the PerformCare website for the mosttopdate technical requirements
(such as browser compatibility and operating systems) that a user would need to access CYBER.



http://www.performcarenj.org/
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[ll. Accessing the Annex A Addendum
Once the useis logged into CYBER, click on the Provider Details button on the left side of the Welcome Page.

Youth / Child Search

My Active Youth

Qut Of Home

Provider Details

Message Functions

System Functions

Reporting
Historical Access
Anomaly Management

Clicking here will bring the user to the Provider Details screen, where they will need to click on the Annex A Addendu
button on the leftside of thescreen.

Provider Details

All Providers | Medicaid Providers

l Load All Providers J l Sear

MAID CIMID PROVIDER MAI

Annex A Addendum

The Annex A Addendum button will bring the user to the Annex A Addendum screen for the programs they are opgned
in CYBER. (Each user is attached to programs via their User; fradilder to change the programs a user is opeteed
they wauld need to contact their&urity Administrator Also, if a user does not have access to the Annex A Addenqum
button here and should, they would need to contact th&&curityAdministratorwho can provide the appropriate securi(]

groups to the OOH progm to edit or view the Annex A Addendym
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Annex A Addendum Screen

The Annex Ascreencontains two grids. The top gmll list all of the Pendindnnex AAddendumsThese Addendums
are either, 1) saved and not submitted for CSOC revighsubmitted,or 3) have been returned to theJNE I NI Y Q
Administratorfor revision The bottom screen gridiill house a list of all approved or denied Addendums for all prog

the user has access to view.

Effective Date T || Contract Number Y || Contract Begin Date [ | Contract End Date T || Medicaid ID T || Status

Logout

T || Submission Typ

Saved

> Returned for Changes Renewal
Returned for Changes Renewal

Returned for Changes Renewal

Modification

Submitted Medification
Submitted Modification
] Submitted Modification
Submitted Modification
] Submitted Modification

Effective Date [ || Contract Number Y | Contract Begin Date [ || Contract End Date Y | Medicaid ID T || Status Y || Submission Type T | Moi™

> Approved | New
Approved | New
B Approved | New
Approved | New
B Approved | New
Approved New
B Approved  Mew
Approved  New
o 4 Medifeat Pl i
‘ il | 2
lAII ) New/Renew Modify Update Admin Copy

Annex A
Addendum

Annex A
Addendum

Contact
Information

AnnexA

Changes Addendum

Filtering by Program

The user will find a dredown menu at the bottoneft of the screen thatvhen clickedwill list all of he programs the
user isopened tothat allowthe user toselect and themavigateto perform an actionW! £ £ Q R A a LX¥howing
allthe Anrex A Addendums in both grids abow&hen the user selectssingleprogramfrom the dropdown the grids

will filter for that program only.

Medicaid ID NAME OF PROGRAM-(SITE NAME) - PROVTYPE

Medicaid ID NAME OF PROGRAM-(SITE NAME) - PROVTYPE
Medicaid ID NAME OF PROGRAM-(SITE NAME) - PROVTYPE
Medicaid ID NAME OF PROGRAM-(SITE NAME) - PROVTYPE

All

| Al

a !
rZ]ms
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Existing Annex A Addendums
Users can opeany Annex A Addendufrom the top or bottomscreers by double clickingn the selected row to open

Editing anUnsubmittedAnnex A Addendum

In the Pending Annex A Addendum Detajftd users may edit an AnnexiA aSavedor Returned for Changestatus by
doubleclickingthe row ofthe Annex A Annex A Addendums in Submitted status cannot be edited. These addenqums
are awaiting review by CSOC.

difl& il i L Lagaut

Effectroe Date f | Contract ambar Y | Contract Bagin Date ' | Contract Brd Date 0| Medicaid 10 7| S2atus | Submizsisn Typ
Refurned for Changes Renewal
Unsubmitted Annex A Addendums Rekumed for Changea | Aunews!
Returned for Changes Renewal
Saved Modification
Sabmitted ladificatizn

Subanitied Hodidcaksn

Submitted Annex A Addendums
- Susbenittied Hiodification
awaiting C50C review Submitted Modification

Sabmitted Modification

Approved [ ened Annex & Addendum Details
Effectsid Date f | Contract Hamber f | Comtruet Bapn Dats Y | Contract End Date W | Madheid 1D ) Statug 7 | Subsmingesa Type o | Hea™
N

Approved New

hpproved Rew

Approved Annex A Addendums

Approved Rlew

Approved HNew

Approved New

hpproved MNew
Madicaid ID HAME OF PROGRALL{SITE KAME) - PROVTYPE

Madcad ID HAME OF PROGRAL.SITE MAME ) - PROYVTYPE
Msieia I MAWE OF PROGRAL-(2ITE RAME) - PROYTYPE Approved  New
| Madicd ID NAKME OF PROGRAL-(SHTE KAME) - PROYTYPE R Amnarasinid il i P
| 3

dbipproved Few

Al

&l

Hew/Renew | Modify Update Adimin Copy
Anndx & AR & Ciafitiaet i Anfdal
addendum addendum | | Information ged addendum

Pending Annex A Addendum Details
The information that a user will find in tHeendingAnnex A Addendur®etailsgrid includes

91 All of the Addendums fahe program(s) thashow a status cfavedSubmitted, or Returned forChanges

Note - any user within the agency with the appropriate secugtelcan edit, submitor delete an Addendum that ha
been savegbut not yet submitted to CSO&ddendums that have beaubmitted and then aresturned for chagesfrom
CSOc€anthenbe edited by anppOHuser with the appropriate securitgvelto access and edit Annex A Addendums

1 Columns include the following information
o0 EffectiveDatec the effective dateentered by the authoof the Addendum that has been submitted@he
Effective date cannot be set prior to the Contract Begin Date or after the Contract End Date.
o Contract Number, as entered by the author on the Addendum
o Contract Begin Datethe start dateof the contractas entered on the Addendum
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Contract End Date the end dateof the contractas entered on the Addendum

Medicaid 1D the Medicaid ID number of the program

Statusc the status of the Addendumg SavedSubmitted or Returned for Changes

Submission Typethe type of Addendum that was created/saved/submitted/returned for changssw,
Reneval, Modification, Admin Changes

Mod. Nog if the Addendum is a Modification that hagen eturned, the number wilappear here as it
was entered by CSOC

Agency Name the agency, or program nanfer whichthe Addendum was created

Program Type program typenames areacronyms in arop-down list for selection(Appendix D)
Submitted By the CYBER ID of the userttsabmitted the Addendum

Submitted Date the date the Addendum was submitted to CSOC for review/approval

o o O O O

o O O O

Approved / Denied Annex A Addendum Details
The information that a user will find in the ApproveDeniedAnnex A Addendum Detadsid at the bottom of the screen
includes

1 All of the Addendums for the program(s) that have been approvedtaied; denied Addendums will remain ofp
the Annex A Addendurgrid for 60 days after being denied. Denied Addendums can be viewed but cannl)t be
printed or copiedinto a new Annex A
1 Columns include the following information
o Effective Date; the effective date of the contract The effective datenay beafter the ContractBegin
Date if aNew orModification has been submitted and approved
Contract Number, asentered on the Addendum
Contract Begin Datethe start date as entered on the Addendum
Contract End Date the end date as entered on the Addendum
Medicaid 1Dg the Medicaid ID number of the program
Statusc users will see eithefApproved or Denied
Sbmission Type New, Renewal, Modification, Admin Change
Mod. No ¢ Modification Numberc if the Addendunmhas been Modified and the Modification has begn
approved and is activéhe number will appear here
Agency Name the! R R Sy RageNc@ ér programame.
Program Type the program type names are acronymsadrop-down list (Appendix D).
Submitted By the CYBER ID of the user that submitted the Addendum
Submitted Date; the date the Addendum was submitted to CSOC for review/approval

O O O 0O 0O oo

O O O ©o
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SubmissionTypes

Annex A Addendum

Mew Renewal Modification Update Contact Info Admin Changes

New  this type is the very first Annex A Addendum for the programhen first opene@verything is blank, however in
Agency Information, th€ontract Begin Date, Contract End Date (requir€dntract number (requirediand Effective

Date may be entered by the providefhe following fields may not be edited by the OOH provider during creation offa

New Annex A:

1 Medicaid ID
1 Program

Renewalk this type iso renewany Addendum after the firshknnex A Itcan be createdtarting90 days before the
existing Contract End Date endrit the Renewal Contract Begin Date cannot be set earlier than the End Date of th
contract The following fields may not be edited by the OOH provider during an Annex A Renewal:

Program
Medicaid ID
Agency Name
Provider Type
1 Program Type

= =4 =4 =4

Modification¢ this type igo requestchangego a programany timeafter the contract begins.The following fields may
not be edited by the OOH provider during Annex Aviodification:

Contract BegirDate
Contract End Date
Contract Number
Mod #

Mod Effective Date
Provider Type
Program Type

=A =4 =4 =4 =4 4 A

Update Contact Infq this type is for only making modifications to the Agency Contact Information for an existing
Addendum.

Admin Changg this type allowausers toonly make changes t8ite Detailsand enteran effectivedate calledAdmin

Changes Eff Date

Admin Changes Eff |7/55/2p017 15
- 7725/ 5]

Conditionally Approved

In addition, the user may ent@omments in theComments accordioto explain the changes.

E last




®
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»  MISCELLANEOUS STIPULATIONS

¥ COMMENTS

COMMENTS

DATE ENTERED COMMENTS AUTHOR

| Add Comments
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IV. Creating a New Annex a Addendum

Whenever a user isreating an Annex A Addendum, whetheisia new Addendum, a Renewal, etc., they must fedect
a program from the drolown menu at the bottom of thénnex A Addendurscreen. To create a new Addendwsalect
GKS abSskwSySs ' yySE | | RRSYRdzY¢é¢ odzidizy o

hyOS GKS abSékwSySg ! yySE ! | RRSyRdzY¢ odzitizy KFa of

Note ¢ A ¥ (0 K Sprogilain SiEWa to the system and no other Annex A Addendums exist in CRgBERS
program/Medicaid IDG KS | RRSY RdzY A a QdhécoitrBeBrdhByesiiigtedon fapei dr Qutsiéle of the
CYBER systebyut because this is the first versjdins considered dlewAddendum.

Additional Notes:

Copy existing Annex A into NeW a user is creatmpan Addendum for a new prograityt has other Addendums in CYBE
for other existingprograms the user haghe optionto copythe details ofan existingapprovedAddenduminto the new
program(See sectiohX.Using the Copy Annex A Addendum Functiop&it more information).

The Renew functionalitgn the New/Renew buttomvill be available for any Addendum that in Aoprovedstatusand will
be renewing 90 dayer less from the contract expiration dateOther submission selections Modify, Update Contact

w»

Information and Admin Changgwill be available once thiirst Addendum has been approved and is active (the effectjve

date of the contract has passed).

Note ¢ only one pending Annex A Addendum can be in the systarina¢. If there ienother Addendum in CYBER for

the program that has been saved, or submitted to CSO( bot yet approved, denied or returned for changes, the uger

will be blocked from creating another Addendum for saeneprogram. Please allow for review time or daat your
CSOContract Administratoto have the Addendum returned.

Annex A Addendum

New Renewa Modification Update Contact Info Admin Changes

AGENCY INFORMATION

AGENCY CONTACT INFO

POPULATIONS SERVED

SITE DETAILS

PHYSICAL ENVIRCOMMENT

SERVICES PROVIDED

CLINICAL MODEL

TREATMENT TEAM MEMBERS TO CHILD RATIOS
PERFORMAMNCE BASED OUTCOMES

MISCELLANEQUS STIPULATIONS

WOW W W W W W W W W W

COMMENTS

| Sawve [ | Pmmt | | Submit | | Delete |

10
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When the user begins a New Addendum, the radio button for the submissiomiyidee preselected: & & by3hé ¢
system. The Addendupnpensas acollapsed (closedccordion Eachsection has a title anthe user can opea single

section by left clicking once on the title edit just that sectiorwithout having to navigate through the entire documeng

Annex A Addendum

Collapsed accordion

Bdd Aregs Form..  ASLERN T W

Annex A Addendum

Expanded accordion

¥ FOPALATEONS SERVED

Havigation

GINOER STRYITD

Hals 1 Fereals Niath

AGTS SIRWID

AGE OO AGE 01 ACE Q2 ACE 33
i il O AGH BD o | AGH B

AGH 0
o AGE L2 o | AGE L3 o | AGE L4

AGE L& AGE Y AGE 18 AGE 1%
AGE

ADMTIAAL TRFDEMATION

Annex A Push Buttons
There are important buttons at the bottom of the AnnexXAddendum that assist with administration.

EVERY 105

MINUTES! || Save |I Print |  Submit | Delete

Savebutton ¢ It is highly recommended that the uselick the &vebutton at the bottom of the Addendum on a
frequent basig at leastevery 1 p YA y dzi S& @ CKFO gl&@x AT GKSNB I NB

with CYBER, a great amount of informatwii not be lostp I £t A0l Ay 3 C(ldatiéhs an thé doEumenty 2 L N
7z 2 )

validations wilbe checkedonlg KSy G KS dzda SNJ Of A JIfthe usekcBoosed talpdint thellAflderad uizii
any point, the system will automatically save the docunfast.)

Print button ¢ Details about what itemwill print are noted throughout thisdocument based on the information
entered. The main print functionality is described in seckdinPrinting the Annex A Addendumlf users attempt to
print before submissioand CSOC approyaldDRAFE watermark will appear on the printed document.

Deletebutton ¢ The Deleteébutton may be usedf the Addendum was created in error; the buttenll not functiononce
the Addendum has been submitted, returned for changes, approved or deried systemautomatically saves the)

11
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document once it is created so the user will needuse the Blete button it if it was created in error.Once Delete is

clicked, there is a screen that confirms the selection. If OK is clicked, the Addendum will be deleted.

V. Canpleting a New Annex A Addendum z Section by Section
The followindields in the Addendum will prpopulate with information from the Provider Information File (PIF

ProgramNumber

Medicaid Provider # (if knowrlternately a CIM ID will appear here ilithe Medicaid ID is known
Agency Name

Provider Type

Program Type

Contact Person

Contact Phone

Contact Emaill

= =4 =4 =4 =4 -4 A =4

Recommendations:

1 Review any prgopulated information from the Provider Information File.

1 Begin at the top and proceed through the accordionsriter, specifically for the Populations Served and Site

Details accordions

w

T 9YyGiSNJ abk! é¢ Ay NBIddANBR (SEG 0602ES& AT GKS TASER

Agency Information

I Edit Annex-Forms..Program D

l

Annex A Addendum

2 New Renewal Modification Update Contact Info Admin Changes
¥ AGENCY INFORMATION
Program Program ID Contract Begin Date - ICuntral:t End Date .
Medicaid Provider#
Agency Name
Contract Number Cantract Number Effective Date . E

- Conditionally Approved
Provider Type ¥ Approy

Program Type

The Agency Information accordion contains available data infalewing fields:Program IDMedicaid Provider ID#,

Agency NamgContract NumberProvider Typeand Program Type.

The user must complete the Contract Number, Contract Begte,and Contract End Date hese fields can be edited b

CSOC once submittdor review. This allowthe Contract Administratoto correct unintentional errors.

12
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The Effective Date &n optionalfield in the New Annex A Addendumif the Efective Date of theprogram or contract
actionis differentfrom the Contract BginDate, the user may enter it here.

'aSNR gAft faz2 aSS | a/2yRAGAZ2yFffe ! LIINBOSRE OKS
based upon current information, a contract is approwéth conditions that must be addressdfiapproved caditionally,

aprogram will need to sbomit a Modification (sesection VIRenewing ancCreating a Modification to an Existing Anngx

A Addendunto make changes.

Agency Contact Info

¥  AGENCY CONTACT INFO

Website Address |

Name Title Phone Number Fax Mumber Email Address Address City
CEO or eguiv.

CFO or equiv.

Contract
person | I | | I I |

Billing Contact | ||

Program

Drector | I I I I I |

All of the fields in this accordion are requirextceptfor the WebsiteAddress attempting to submit the Addendum withoug
completingthe required fields in this accordionmill cause the user to receive a validation eramd they will not be able
to submit until allrequiredfields are completed.

01

The user can copy and pastethe fields in this accordion, which may save time if all of the individuals are at the §ame

location. Selectingr highlightingext in one field holding down thex O ibittbréandthen pressing thé G&trkC)button
on the keyboard will copy the iafmation. Afterclicking inthe destination field holding down(i K S duidh Mid £
pressing thet @ ¢  o(@uliM) b yhe keyboard will paste the information into thiestinationfield.

J7

Users will also see that the City and State boxegeag and annot be enteregthese will populate once the user enter
a zip code. If a zip code is entered that covers multiple tawm®untiesthe user will get a selection menu to ase the
appropriate townand county

Note - the Admissions Contact informati@not a part of the Annex A Addendum; that information caeriteredin the
PIF. The PIF is accessed via the Provider Details aak&m OOHPIF button on the lefside of the scree(seesection
lll. Access the Annex A Addendiaman examplg TheAdmissions Contact informatiq@ontact name, Contact Phong
and Contact EmaiBre the only fiel& that can be updatedrom the OOH PIF screeall otherdetails about the contract
are entered in théAnnex A Addendum.

13
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Populations Served

¥ AGENCY CONTACT INFO

¥ POPULATIONS SERVED

Navigation | 3
s
GENDER SERVED |
[ Male ) Female () Both
AGES SERVED
| | AGE 0D ] aGE 01 [] AGE 02 [ | AGE 03
| | AGE 04 | | acEOS || aGE 08 || AGE 07
[ | AGE 0B [ ] aGE 09 [] aGE 10 [ ] AaGE 11
| | AaGE 12 || acE 13 || AGE 14 | | AGE 15
|| AGE 16 ¥ AGE 17 | AGE 18 |+ AGE 19

] AGE 20 [+] AsE 21

ADDITIONAL INFORMATION

|| school en Site
|_| Transitional Living Facility

|_| Transitional Living Frogram

ThePopulations Servedccordion will open to the Gend&ervedand Ages Served are@shichwill need to indicatehe
population thatis served for the entire program, across all sitdm)th of these are requiredreasand at least one
Genderselectionand & least one Age selectiamust be made in each area.

There is dNavigation menu at the top of the accordion that allows usensawvigate to eaclsectionof Populations
Servedcategory

Navigation -
GENDER SERVED -
AGES SERVED
() Both ADDITIONAL INFORMATION

LANGUAGES SPOKEN BY STAFF
9

[ aGE02 |ASSAULT

[]acE0s | FIRESETTING

[]aGE10 |EATING DISORDERS

[]AGE14 |RUNAWAYS

[/] AGE 18 | SEXUALITY

SEXUAL BEHAVIOR

TRAUMA HISTORY

SUICIDE

SELF INJURIOUS BEHAVIOR
SUBSTANCE ABUSE

JUVENILE JUSTICE ISSUES
DESTRUCTIVE BEHAVIOR
PSYCHIATRIC HOSPITALIZATION
FPRIMARY PSYCHIATRIC DIAGNCSIS
GENETIC/CONGENITAL DISORDERS
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¥ POPULATIONS SERVED

Navigation | SEXUAL BEHAVIOR M|

SEXUAL BEHAVIOR

[ Mo L&) Yes ) Required

|| 1. with Evaluation
|| a. Low Risk
|_| b. Moderate Risk
|_| c. High Risk
|+ 2. Adjudicated
|| a. Megan's Law
|+ i. Tier 1
[+ ii. Tier 11

|| b. No Megan's Law

|+ 3. Not Adjudicated

In generalchecking darget population specifiein thisaccordionatteststhat the program serves individuals with thesp
needs. Leavinga specifieblankindicatesthat this is a need that the program does not serve; any specifiers left blaniqwill
LINAYG 6A0GK ¥ PAYRAOFGAZ2Y 2F dab2

Additionally,some specifiersvill have No, Yes and Required as selection opti¢raslio button)

1 SelectingNo indicates that the prograndoes not serve youth that have this hegguth with this need will not be
automatically matched with the program in YouthLink.

1 Selectingresindicates that the prograndoes serve youth with this neexhd they will be automatically matched witl
this program in YouthLink.

1 SelectingRrequiredindicates that the progranonly serves youth with this needinless this need is indicated on the
referral,the youth will not be automatically matched with the program in YouthLUirkyouthhasall other specifiers
indicated on their referral, but do not possess the one thatpiredby the program, they will not be matched t¢
the program in YouthLink.

Aselection must be madef Yes, No or Required order to pass validation.

Alower level, osub-specifier must be selected in order to pass validation. For example, if the main specifier of SutItanc
Abuse is selected as Yes or Required, the user must se¢leetst one sulspecifier(such as History of Addiction) in ord
to pass validationsral submit the document.

The PopulationsServed accordiois detailed in the AppendicesPleasereviewthe appendiceprior to completing the
Annex Ato ensure all required fields aagppropriatelycompleted
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Site Details
¥ SITE DETAILS
SITE NAME SITE ADDR  COUNTY CImy STATE ZIP EMAIL ADDRESS  GENDER SE  CAPACITY ACTIVE  SITE CIMID
Site Name Site Address  County City 5T Zip  Email Gender Capacity Yes /No CIMID Delete

Create New Site

The exampl@bove shows a pgram that has sitealready setup in the PIF. In order to make changes to the record jn
the grid, the user would doublelickon the Site Details accordida open the Site Details window. To add or create aj
new site, the usewould click Create Newt8ibutton at the bottom of theSite Detailgrid. The New Site window will
then open.

LNEW AnnexA Site.... ]
Site Name | Phone Number
Address ‘ Fax Number
City | Email Address
State | | Zip Gender T
Served
County
| Capacity
jAgesServed [ JOo [ J21 [J2 LJ3 LJ4 LJ5 [le

LIz Lle [ Je [LJ1o0( J21 [ |22 [ J13 [ |14
L 15 | 16| 117 |18 /19 20 [ |21

Save | | SaveClose

Cancel |

When creating a new Annex A sitell of the fields here are required; at least one selection must be made within Ages

Served and Gender Served.

Site Name

Address

Zip (allows user to select city and county)

Phone Number (contact phone for that site)

Fax Number

Email address (contact email address for that site)
Gender Served (Female, Male, Both)

Capacity (number of bedssee Note below

Ages Served (must selectlaast one age

=

= =4 =4 =4 -4 4 - -9
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Note ¢ the Ages Served, Gender Served, and Capacity atrsisssMUSTtiotal, or correspondo the entered information
in the Populations Served accordion. For example, if therested two sites under a prograwne with a capacityfal0

and another with b (for a total of 25)the total number ofContractedBedsin the Populations Served accordioast be
25 orthe usemwill get a validation error upon attempting to Submit.

(SeePopulations Served in Sectidh Completing a New Anne A Addendumfor information on Population Serveq
required fields.)

1 IftheNew AnnexAsita ONBSYy SEFYLX S KIR 0SSy |y SErAaGAy3a aAdls
button at the bottom of this window would benabled for selectionThis allows the user to keep site information |
the Addendum without having to delete ihactivatingthe site removes it from YouthLink.
0 The delete option is available on the Site Details gnd allows a user to delete a site from the Annex]A

Addendum; users can only delete a site if it does not have a PIF in CYBER dfrdaaty is a PIF for a site, the
Al Ydzad 0SS LyFOGA@GlIGSR olye arisSa dGKFd FNB Lyl C)'GA(
becomesenabledonly forsites that have been deemed Inactive.)

Physical Environment

All areas of this accordion are required; at least one selection must be made in eadmndrédae Mass Transit Acces
Describaext box is required.

vl

Under Bedroom Type, the corresponding teaklfor the selection made must be completed with the appropriate numiger
of rooms
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